
CITING SOURCES 
 
When you use outside sources to support your ideas, you must give them credit. Not giving someone credit is 
plagiarism. We will be using MLA citation to give credit to our sources.  
 

WORK CITED PAGE 
List all of your sources you used while writing your essay. Sources need to be alphabetized. Works Cited page comes at 
the end of your essay.  
 
For a regular book:  
Author’s Last Name, First Name. Title of Book. City of Publication: Publisher. Year of Publication. Medium of publication 
(print, Kindle, etc.) 
 Example: Wright, Richard. Native Son. New York: Harper Perennial Modern Classics, 2005. Print.  
 
For an online article or blog post:  
Author’s Last Name, First Name. “Title of Article.” Name of Website. Publisher. Day Month Year of publication. Medium 
of publication (Online). Date you accessed the material.  
 Example: Walker, Darren. “Ignorance is the enemy within: On the power of our privilege, and the privilege of our 
power.” Ford Foundation. Ford Foundation. 12 September 2016. Online. 25 April 2017.  
 
Notice how the second line of that entry is indented? That’s called a hanging indent. This is how you’re supposed to 
format your Works Cited List.  
 

IN TEXT CITATIONS 
Show exactly what information came from which source by adding in-text citations right in the body of your essay.  
 
**Locate the places where you directly quote or paraphrase information from your source. Right at the end of the 
sentence where you quote or paraphrase, add the author’s last name and the page number where the information 
appears in parentheses.  
 
Example, quoted from a book:  
“In all of his life these two things were the most meaningful things that had ever happened to him. He was living, truly 
and deeply, no matter what others might think, looking at him with their blind eyes. Never had he had the chance to live 
out the consequences of his actions; never had his will been so free as in this night and day of fear and murder and 
flight” (Wright 239).  
 
Example from online source: (Note that most online sources don’t have page numbers. Just put the author’s last name in 
parenthesis.) 
“Our definition of power that allies with ignorance has expanded to include privilege: the unearned advantages or 
preferential treatments from which we all benefit in different ways—whether due to our place of origin, our citizenship 
status, our parents, our education, our ability, our gender identity, our place in a hierarchy” (Walker).  
 
 
See the Online Writing Lab (OWL) at Purdue University for more info.  
  



INTEGRATING EVIDENCE INTO YOUR ARGUMENT 
 
There are two ways to put evidence into your writing: direct quote or paraphrase.  
 
DIRECT QUOTE 
If some of the exact words form the text will make your evidence stronger, then quote those directly, but be sure to put 
quotation marks around the part that is word-for-word from the text. If you don’t, it’s plagiarism.  
 
Suppose you want to convince your audience that the “American Dream” is still possible, and you find this quote from 
an article online in The New York Times:  

 
Keeping government within its proper boundaries will be key to the American Dream. The burden of 
government in the United States is smaller than it is in Europe, and our markets are more open and 
deregulated than they are in Latin America, Asia and Africa. These features mean that poor people have 
considerable opportunity to climb the ladder, limited only by their talents, abilities and willingness to 
work hard.  

 
You’d like to use some of this paragraph to support your idea that the American Dream is still possible, but quoting the 
whole paragraph would be letting the author write the essay for you! Instead, write your own ideas, supported with one 
direct quote from the expert: 
 

 Even though we might not think that the American Dream is as easy to achieve as it was for the 
generations before us, when compared with other places around the world, it is much more of a reality than a 
dream. Daniel J. Mitchell in an op-ed article from The New York Times states that, “Even with relatively sub-par 
economic performance in recent years, our economy’s overall level of output, as well as the annual growth 
rate, is still the envy of the developed world.” So by comparison, the American Dream of hard work, 
opportunity, and success is still more of a possibility in the United States than elsewhere.  
 

PARAPHRASE 
When you paraphrase someone else’s ideas, you are summarizing what they said, rather than quoting their exact words. 
Suppose you wanted to paraphrase Daniel J. Mitchell’s point rather than quoting him directly. Using the same paragraph 
as above, here is how you would paraphrase him: 
 

 Even though we might not think that the American Dream is as easy to achieve as it was for the 
generations before us, when compared with other places around the world, it ismuch more of a reality than a 
dream. Daniel J. Mitchell in an op-ed article from The New York Times explains that our economy’s 
productivity and growth rates is something that other countries aspire to, despite being under-performing the 
past few years. So by comparison, the American Dream of hard work, opportunity, and success is still more of a 
possibility in the United States than elsewhere.  

  



PUTTING IT TOGETHER 
Now it’s time to weave those direct quotes or paraphrased information into your paragraphs. A simple way to do this is 
to follow the claim-evidence-reasoning pattern.  
 
The claim is where you state your point (One of the main 
points of your argument). Usually, this comes first:  
 
Next comes the evidence, the proof that your claim is true:  
 
Finally, add reasoning, an explanation for how or why 
your evidence proves your point. Most often this part 
needs more than one sentence, but in this example 
there’s just one:  
 
 
 
 
 
 
 
STYLING YOUR LANGUAGE 
Here are some ways you could weave evidence and reasoning into your paragraphs.  

  

Even though we might not think that the American 
Dream is as easy to achieve as it was for the 
generations before us, when compared with other 
places around the world, it is much more of a reality 
than a dream. Daniel J. Mitchell in an op-ed article 
from The New York Times states that, “Even with 
relatively sub-par economic performance in recent 
years, our economy’s overall level of output, as well 
as the annual growth rate, is still the envy of the 
developed world.” So by comparison, the American 
Dream of hard work, opportunity, and success is 
still more of a possibility in the United States than 
elsewhere.  
 

TO INTRODUCE EVIDENCE 
 
According to (job title & name) . . . 
According to Cato Institute senior fellow Daniel J. Mitchell . . . 
 
According to (research) . . . 
According to a 2015 study by Duke University . . . 
 
(job title & name) says/believes/points out/argues . . . 
Cato Institute senior fellow Daniel J. Mitchell says that . . . 
 
In his/her/their/a (year) (article, blog post, book), “Title,” 
(job title & name) writes/argues/explains . . . 
In a 2015 op-ed article in The New York Times, “The 
American Dream is Alive,” Cato Institute senior fellow Daniel 
J. Mitchell argues that . . . 
 
In a (year) study, (name) researchers found . . . 
In a 2015 study, Duke University researchers found . . . 
 

TO INTRODUCE REASONING 
 
So . . . 
So by comparison, the American Dream . . . 
 
Therefore . . . 
Therefore, the American Dream is still . . . 
 
This means . . . 
This means that the American Dream is 
still . . . 
 
It stands to reason that . . . 
It stands to reason that the American 
Dream is still . . . 
 
This suggests that . . . 
This suggests that the American Dream is 
still . . . 
 



HOOK 
 
The hook is the first few sentences of an essay, the part where you are grabbing your reader’s attention. It comes even 
before you build background knowledge or present your thesis statement. Here are six types of hooks, along with an 
example of each: 
 
Questions or Series of Question 
What does an A really mean? Or a C, for that matter? When a student gets an F, does it mean he didn’t learn anything? 
 
Quote 
“In school, many of us procrastinate and then successfully cram for tests. We get the grades and degrees we need to 
get the jobs we want, even if we fail to get a good general education.” –Stephen Covey 
 
Anecdote 
Nina Thomas thought she was learning a lot in social studies this semester. She had developed a fascination with the 
ancient Greeks, could tell you all kinds of things about landforms on a map, and was finding herself watching the 
History Channel for fun.  So when she got a D on her report card, she was shocked.  
 
Statistic or Fact 
Teachers may be surprised to learn that most of the written comments they give to students are never even read. 
That’s because if there’s also a grade on the paper, many students will just read the grade and ignore the comments.  
 
Strong Statement 
One of the most time-honored traditions of school may be its biggest problem: grades.  
 
Description 
Your eyes quickly travel down the list: A, A, A-, and then, there it is: a C. What? How did you get a C? That’s right: it’s 
report card time—the time when your performance in school is reduced to a single letter.  
 

TITLES 
1-Part Titles 
 
Question 
Could Wiping Out Grades Improve Learning? 
 
Statement 
It’s Time for Grades to Go 
 
The Case for . . . 
The Case for Throwing Out Grades 
 
“Why” Title 
Why Grades Need to be Abolished 

 
2-Part 
Topic: Question 
Grades: Should They Be Abolished? 
 
Topic: Statement 
Grades: It’s Time for Them to Go 
 
Creative Phrase + 1-Part Title 
A Radical Idea: Why Grades Need to Be Abolished 
Quality, Not Quantity: The Case for Throwing Out 
Grades 

   



TRANSITIONAL WORDS & PHRASES 
 
 
To Add 
Again 
Also 
Another 
Finally 
For one 
Furthermore 
In addition 
Lastly 
Moreover 
Next 
Second 
Secondly 
Third 
Too 
What’s more 
 

To Show Exception 
Despite 
However 
In spite of 
Nevertheless 
Of course 
Still 
 

 
 
To Show Time 
After 
During 
Earlier 
Finally 
First (second, third . . .) 
Following 
Immediately 
Later 
Meanwhile 
Next 
Soon 
Then 
When 
While 
 
To Clarify 
In other words 
That is to say 
To put another way 
 
To Illustrate 
As an illustration 
For example 
For instance 
Take the case of 
To demonstrate 
To illustrate 

 

 
To Show Cause 
As a result 
Consequently 
Due to 
For that reason 
On account of 
Therefore 
Thus 

 
To Compare or Contrast 
Although 
By comparison 
Compared to 
Conversely 
However 
In contrast 
Likewise 
Meanwhile 
Nevertheless 
On the contrary  
On the other hand 
Similarly 
Whereas 
 
To Summarize or Conclude  
In conclusion 
In short 
In summary 
On the whole 
To summarize 

CLOSING 
The last paragraph of your essay needs to include several things:  

• A restatement of your argument and a brief summary of your main points. Word these differently from how you 
did it in the introduction.  

• Some connection to your hook. This isn’t required, but it will make for a more polished an artful essay.  
• A powerful, memorable closing thought. Here are some options: 

Question 
The system we have right now clearly isn’t working for everyone; isn’t it time we tried something radically different? 
End of Anecdote 
Without grades, students like Nina are left only with their love of learning.  
Positive Prediction 
If schools take the brave step away from grades, they’re likely to discover something they’ve wanted all along: students 
who truly love to learn.  
Negative Prediction 
If we keep the current grading system as it is, many of our students will never know the true joy of learning.  
Powerful Image or Description 
Just imagine it: Instead of asking ‘What do I have to do to get an A?’ students will want to know how they can improve, 

grow, and learn more.  


